INSTRUCTIONS FOR COMPLETING DA FORM 2171-E

REQUEST FOR TUITION ASSISTANCE- ARMY CONTINUING EDUCATION SYSTEM

All Blocks must be completed.  Most are self explanatory.  Follow the instructions below for the specific blocks mentioned:


Block 1A
Add the soldiers rank after the name.


Block 1F
Enter your “pay entry basic date” (PEBD).


Block 2A
Full name of school, do not abbreviate.


Block 3E
Indicate the cost of only one (1) semester or quarter hour. 


Block 3F
Indicate whether the credits are semester hours (SH) or quarter hours (QH). 


Block 3G
If the course has an authorized fee indicate the amount here. 


Block 3H
Multiply “3E” x  “3F”, then add on “3G” to get the total cost of the course.


Block 3J
75% of block “3H” not to exceed $200.00 per SH or $133.00 per QH.


Block 3K
The difference between “3J’ and “3H” (“3H” - “3J”).


Block 3N
If the school operates on a semester-basis enter $200.00.  If the school operates on a quarter-basis enter $133.00.


Block 3O
Total columns F, G, H, J, and K.  Complete this block even if there is only one course listed. 


Block 4C
SSGs and below must have their Unit Commander or commander’s authorized representative sign here.  Officers, SFCs and above may sign for themselves.


Block 4E
This should be the unit’s phone number.

